Gala Academy Risk Assessment Policy

This policy ensures that all activities provided by Gala Academy, including badminton, yoga, and any other
sports or recreational activities, are conducted safely, minimizing the risk of injury or harm to students, staff,
and others present.

Scope

This policy applies to:

All students attending activities provided by Gala Academy.
e  Coaches and instructors leading the sessions.

e  Parents or guardians who may observe sessions.

e Any hired venue, including schools, halls, or leisure centres.

Responsibilities
Coaches and Instructors

e Responsible for the safety of all participants during sessions.
o Ensure that equipment, playing surfaces, and facilities are safe and suitable.
e Maintain a register of students attending each session.

Parents/Guardians

e Responsible for their child until the session begins and after it ends.
e  Ensure children arrive appropriately dressed for the activity.

Venue Management:
o  Ensure the hired space meets safety standards (e.g., fire exits, first aid access, floor condition).
Risk Assessment Process
Before each session, the following checks should be completed:
Venue Safety Check:

e Floors are dry, clean, and free from obstacles.

o Equipment is safe and properly maintained.

e Emergency exits are accessible and clearly marked.
o  First aid kits are available on-site.

Supervision and Emergency Procedures:

A coach or instructor must be present at all times during sessions.

Staff must know the location of the first aid kit and emergency contact numbers.
Parents/guardians observing from galleries must remain outside the activity area.

In case of accident, follow emergency procedures immediately and inform parents/guardians.

Health & Safety Guidance

e  Students must wear appropriate clothing and footwear.

e Jewellery and sharp objects must be removed before participation.

e  Students with medical conditions or injuries should inform the coach prior to the session.
o Sessions are designed to match the age, skill, and fitness level of students.
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Activity-by-Activity Risk Assessment Table

Note: This table is provided as guidance only and is not an exhaustive list of all potential risks. Coaches and
instructors must use their professional judgment to identify and manage additional hazards specific to the
session, participants, or venue.

Equipment/Facilities Checks

posture

Activity Risks Mitigation Measures
Strains, sprains .
. 10, p > Warm-up, spacing players, Check racquets, shu.tt.lecocks,
Badminton f:o'lhswns, shuttlecock proper technique nets, and floor condition
injury
Muscle strain . -sli
.u ] L Instructor-led guidance, Mats placed on flat, non-slip
Yoga slipping, incorrect surface

avoid risky poses, use mats

Dance / Fitness

Trips, falls,
overexertion

Warm-up & cool-down,
age-appropriate routines,
clear space

Check floor for obstacles,
equipment for stability

Recreational
Games / Sports

Collisions, falls,
minor injuries

Supervision, enforce rules,
proper warm-up

Check equipment and playing
area for safety

Other Activities

Depends on activity
type

Conduct activity-specific
risk assessment

Ensure equipment and facilities
meet safety standards

Recording and Reviewing

e Allincidents, accidents, or near-misses must be recorded.
e Risk assessments must be reviewed annually, or whenever a new venue, activity, or equipment is

introduced.

e Continuous feedback from coaches, parents, and students is encouraged to improve safety.

Summary

Gala Academy is committed to providing a safe and supportive environment for all students. By following this
risk assessment policy and using the activity-specific table, potential hazards can be minimized, and the health

and well-being of participants can be ensured.

Signed
For and behalf b

o

GALA ACADEMY
Dated: 1 September 2025
Review Date: 31 December 2026
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